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» Enabling the Comment File path: Navigation Pane > Instruction Module > Admin folder > Preferences
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» Displaying the Canned Comment List

Click the List Icon to display the canned comments.

» Selecting Comments

Check the box for the desired comment(s) e
You may choose more than one comment. [ s s twa [
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There is a spell check feature built into IC. S harmdadiiohe el st
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You can also cut and paste comments from
one field to another.
You can also maintain a WORD document of comments and cut and paste to IC from the WORD document.

» Deleting a Comment
Click on the X to delete a comment

Remember to Log-Off the Infinite Campus website!
9/30/2006 - 4:13 PM (K.jotu .o, page 1 of 1




