Basic Navigation

~#9° Infinite Campus

There are 3 areas to the Infinite Campus Window
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1. The top navigation bar I - -
2. The Work Area
3. The Navigation Pane
#1: Top Navigation Bar - i Lokl
The top navigation bar has i Ty S F—
3 dropdown menus. D aomion
1. tells the school name S
2. The second contains school years F—
3. The third lists courses
Teachers East Side Pnde
-- will see only the school(s) in which Frecamaw=
they teach Il
--should pay particular attention to which 34
class they are working in bk

#2: The Work Area
This is where information will be viewed, entered and edited

There are 3 sections to the Welcome page:
1. District Notices
2. School Notices
3. the Process In Box

the page in IC where you will take attendance for each class.

When you log on to IC you will see the Welcome Page or Teacher Home page.

The “process in” box will contain a list of attendance tasks. These are active links that will take you to

#3: The Navigation Pane
The tree view to the left displays folders for quick access
to information. These folders are expandable and collapsible.
You can expand the folder either by
--clicking on the + sign, (which then changes to a minus sign) or
--by clicking on the name of the folder
You can close the folder by either
--clicking a second time on the name, or
--by clicking on the minus sign.

The user’s name appears at the top of the list. Your name is a link
back to your welcome page seen when the program first opens.

There are three basic icons used by IC.
1. Folder icons (which may have a picture on them)
2. Application Icons - which are images to help you know what
the application is
3. Report Icons - which look like a piece of paper
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NOTE: It is important to navigate using the mouse and links - NOT THE BACK BUTTON ON THE BROWSER
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Basic Navigation - Infinite Campus

: - .
Instructional Functions of Infinite Campus Bintnosn
Attendance: another way to access your classes. Changes may be Eiices
made up until the school established daily deadline. [T
Gradebook: Must be set up before grades can be calculated g
Grading by Task: the easy way to submit final quarter/semester grades g .
Grading by Student: use this to make quick changes for an individual o i
Roster: List of all students in a class g :
Daily Planner: Keeps track of both the daily activities you’ve o
entered in the gradebook and which students were i
gone that day. K lsaa
Lesson Planner: This is where you enter the activities, both graded e
and non-graded, that appear in the Daily Planner. J" j_'
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SECURITY NOTE:
There is a great deal of confidential information on this website.
Remember to LOG-OFF the Infinite Campus website whenever you leave your computer.




Reports: When you hit the PRINT button on the Infinte Campus screen it will generate a reports as
a .pdf files. These files can then be printed to paper or saved on your hard-drive. They will open
in a separate window so you may “x-out” of the window to get back to the Infinite Campus screen.

Attendance Register: creates a single page for the entire quarter

Attendance Summary: creates a summary of excused/unexcused/tardies for each student
Blank Spreadsheet: creates a chart of selected students, useful for recording info by hand
Missing Assignments: tied to data in your IC gradebook

Roster Label: prints labels for envelopes

Section Summary: creates a print-out of your gradebook for a class

Student Assessment Summary: includes WKCE info and other standardized test information
Student Summary: an individual student grade report

Teacher Schedule: teacher schedule




