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Seating Chart Set-up 

 
 
File path:  Navigation Pane > Instruction Module > Admin folder > Seating Chart Set-up  

 
The work pane will display several dialog boxes. 
Choose the dimensions of the chart you want to create and Save Dimensions 
Under print options you can choose to display student pictures. 
Infinite Campus can auto fill alphabetically or auto fill randomly – or you can choose a student for 
each seat from the drop down menu. 
 
You can create patterns – for example: tables of 4 – by using the check box to exclude certain 
seats from the seating chart. 
 
Infinite campus gives you the option to create a second seating chart for each class called a lab 
chart. 
 
Remember to SAVE the chart once you have created it.  It is suggested that you save before 
printing. 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Remember to LOG-OFF of the Infinite Campus website when you finish. 
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Seating Chart Set-up 

 
You can select the information to display on the seating chart as an instructional 
administrative preference. 
File path:  Navigation Pane > Instruction Module > Admin folder > Preferences  

 

• Dropped students will appear at the bottom of your class roster unless you choose to hide them. 

• You may select to show student numbers on the roster and seating chart. 

• The auto-fill alphabetical option on seating chart set-up will fill horizontally.  Under preferences 
you may choose to have it fill vertically 

• You may elect to use the seating chart (rather than the roster) for attendance 

• You SHOULD select “use canned comments” in preparation for future grading tasks. 
 

Remember to SAVE your preferences 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

Remember to LOG-OFF of the Infinite Campus website when you finish. 


