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There are several set-up tasks to be performed before you can enter assignments and grades into the gradebook. 
 

1.  You must assign a “curve” to each grading term.  Remember that the gradebook is a spreadsheet and it deals 
with numbers.  The report card displays letter grades – not percents.  Therefore you need to set the scale 
that will translate the student’s percent score into a letter grade. Infinite Campus calls this scale a “curve”.  
- - You create the curve as an administrative function in the instruction module.  
- - You must apply a curve to each grading task.  This is done in the lesson planner. 

      File path:  Instruction Module > Lesson Planner 
 

2.  High School teachers at East, Memorial and West will need to establish the semester composites.  The 
transcripts from these high schools contain only semester grades.  These semester grades are based on a 
composite of 2 quarters and a semester exam.  You must set these percentages for Infinite Campus. 

 

3.  You must also enable the use of comments 
 

View or Create a Curve   

File path:  Navigation Pane > Instruction Module > Admin folder > Curves 
 

The district will provide a default curve - or you can create your 
own curve. 

• You can view an existing curve by clicking on the curve name. 

• You can create your own curve by selecting  NEW   
 

2 additional dialog boxes will appear in the work area: 
  -you must give your curve a name 
  -Then enter the numerical information for your curve 
  -SAVE 
 

You can always go back and edit the curve by choosing it from the 
list in the top of the work area 
 

 
 

Apply a Curve to EACH grading task  

File path:  Navigation Pane > Instruction Module > Lesson Planner 
 

Click on the name of the grading term – a new dialog box will open. 

   
 
 
 
 
 
 

 
 

Use the drop down menu to select a curve for this grading term. 
Note:  you will need to do this for each grading task – the semester, each quarter and the exam. 
 

Check the first box if you use groups of grades weighted differently. 
Example:  test group = 60% homework group = 10%  lab group = 30% 

If you do not use groups in your gradebook then leave the first box unchecked. 
 

The default is to use each assignment’s point total.  An assignment with more points is then a more significant 
part of a student’s grade.  If you check the 2nd box to use an assignment’s percent value then all assignments 

contribute equally to a student’s grade.  A 100 point assignment counts the same as a 10 point assignment. 
 

 
 

Remember to Log-Off when leaving the Infinite Campus website! 
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Establishing the Semester Composite  

File path:  Navigation Pane > Instruction Module > Admin folder > Composite 
 

 

• Then in the Work Area highlight the semester you are describing: 

• When you click the name of the semester an additional work box 
appears as shown below.  You may have to scroll down to see it. 

 
 
 
 
 
 
 
 
 
 

• Insert the weight for each semester component. 

• SAVE! 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 
 

Enabling the Comments 

File path:  Navigation Pane > Instruction 
Module > Admin folder > Preferences 

 

You have several options here – but the one 
that is most important is to select “use canned 
comments”. 
 
Remember to SAVE! 
 

• After saving, the work area for the composite 
grading tab will display the composite that you 
just established. 

Remember to Log-Off when leaving 

the Infinite Campus website! 


